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ALABAMA PUBLIC LIBRARY SERVICE

Final FY2016 LSTA Project Evaluation Report 

For the Entire Contract Period

Report due: August 19, 2016
Instructions:

1.
Save this document to your local PC before you begin filling it out.

2.
Print these instructions for your information.

3.
Complete the form.

4.
Save and close the form after completing.

5.
Send the form to: kralya@apls.state.al.us.
6.
On the e-mail message page enter these words in the subject box: FY16 LSTA.  No message is required.

7.
Attach your completed form to the e-mail and send.

8.
After you send the report as an e-mail attachment do the following: (1) Print it out; (2) Have it signed and notarized; (3) Mail it within ten business days to: Final LSTA Report, ATTN: Kelyn Ralya, Alabama Public Library Service, 6030 Monticello Drive, Montgomery, AL 36130-6000.  Also, if there are additional attachments for the final report, include them with the signed form.

Report Starts Here:
	Library:
	     

	Project Name:
	     

	Project Number:
	     

	Original Award Amount:
	$     


I.
Narrative Report Summary: Fill in your responses below.  It is OK if another page is automatically created as you use up the spaces.

A.
Restate your planned program objectives, planned activities, and intended use of funds from the grant application.  

     
B.
To what extent did the project achieve each of its objectives, accomplish its activities, and achieve the intended use of funds?  

     
C.
List specific benefits which resulted from the project.

     
D.
What aspects of the project were most successful?

     
E.
What aspects of the project were least successful?

     
II.
Provide the following statistics, where applicable: 

A.
Number of individuals actually served by the project.  This number should not include all persons who reside in the library's service area when a much smaller number may actually have been served on an individual basis:      
	Age

(0-4)

     

	Age

(5-14)

     
	Age

(15-24)

     
	Age

(25-64)

     
	Age

(65+)

     


B.
Number of programs:      
Total attendance:      
C.
Number of library materials purchased:

	1. Books
	     

	2. Audio Visual
	     

	3. Other (specify)
	     


III.
List (1) each item of equipment and software purchased (excluding software purchased as a library material), (2) the item type such as PC, monitor, printer, etc., (3) the manufacturer’s serial number or other identification number for equipment, and (4) the cost of each item.  If you need more space, in your own separate document create an additional sheet in this same format, and attach it to the signed original to be mailed.

	Item
	Item Type: e.g. PC, Monitor, Printer, etc.
	Equipment Identification  Number
	Cost

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     


IV.
Narrative report detail.  Give a detailed report of what was accomplished by the project including user comments, newspaper clippings, letters from cooperating agencies, and plans for continuation of the program or resulting service.  The Institute of Museum and Library Services is interested in human interest data including patron anecdotes and specific effects on individuals or groups.  If you have any additional documentation, attach it to the signed original to be mailed.

     
V.
Financial report showing actual cumulative disbursements for the entire period of this project.

	
	Project Budget
	Actual Cumulative

Disbursements

	LSTA
	LSTA
	LSTA

	Travel
	$     
	$     

	Equipment
	$     
	$     

	Supplies
	$     
	$     

	Contractual
	$     
	$     

	Library Materials
	$     
	$     

	Total
	$     
	$     

	
	
	

	REQUIRED 

LOCAL MATCH
	REQUIRED

LOCAL MATCH
	REQUIRED

LOCAL MATCH

	Salaries
	$     
	$     

	Travel
	$     
	$     

	Equipment
	$     
	$     

	Supplies
	$     
	$     

	Contractual
	$     
	$     

	Library Materials
	$     
	$     

	Total
	$     
	$     

	
	
	


Total LSTA funds received for this grant: $     
LIBRARY:      
VI.
Signatures:  The notarized signatures of the Library Board Chair (or Vice Chair in the absence of the Chair), Library Director, and Project Administrator are required.  If the Library Director is also the Project Administrator, follow the special instructions below.

I represent that all the information in this report is correct to my best knowledge and belief. 

Signature of Library Board Chair or Vice Chair
Date

	Printed name:      
	Title:      


NOTARY CERTIFICATE
Sworn to and subscribed before me this 

 day of 
, 20
.


Notary Public

******************************************************************************

I represent that all the information in this report is correct to my best knowledge and belief. 

Signature of Library Director
Date

	Printed name:      
	Title:      


NOTARY CERTIFICATE
Sworn to and subscribed before me this 

 day of 
, 20
.


Notary Public

******************************************************************************

Is the Library Director also the Project Administrator?  Yes FORMCHECKBOX 

 FORMCHECKBOX 
No
If yes, the repeated signature as Project Administrator is not required.

If no, the signature of the Project Administrator is required.

I represent that all the information in this report is correct to my best knowledge and belief. 

Signature of Project Administrator
Date

	Printed name:      
	Title:      


NOTARY CERTIFICATE
Sworn to and subscribed before me this 

 day of 
, 20
.


Notary Public

